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Typist Question Paper %

2024

Name Of Exam: Superintendent
Department:
Question Paper Code: 098/2024
Date Of Exam: 09-08-2024

1. Gutter margin in Word means

A) margin that is added to right margin when printing
B) margin that is added to the left margin when
printing
C) margin that is added to the outside of the page
when printing
D) margin that is added to the binding side of page
when printing
2. When the same word is used in multiple locations
or a word is used that was not quite appropriate, a
thesaurus can be used to look up a (n)
or a word similar in meaning.
A) synonym B) homonym
C) antonym D) metronym
3. Which of the following setting options contains in
Borders and Shading dialog box ?

1. None 2. Paragraph
3. Box 4. Shadow
A) 1 only B)1,2,3
01,34 D)2,3,4
4. The key F12 opens a
A) Open dialog box B) Save As dialog box
C) Save dialog box D) Close dialog box
5. When we insert a table, we got the following tabs
1. design 2. layout
3. Format 4. Table
A) 1 only B) 2 only
C)1and?2 D)1,2and 3

6. Tabs stop position cannot be the following
alignment

A) decimal alignment B) Center alignment

C) Bar alignment D) Justify alignment
7. Which of the following is not essential component
to perform a mail merge operation ?

A) main document B) data source

C) Merge fields D) Word fields
8. Which feature helps you to inserts the contents of
the Clipboard as text without any formatting ?

A) Paste Special B) Format Painter

C) Page Setup D) Styles
9. Switching between portrait and landscape modes
involves the

Govt. Commercial Institute (Technical Education)

A) Print layout view
B) Header and footer toolbar

C) Page setup dialog box

D) None of the above
10. A is a collection of predefined design
elements and color schemes.

A) Feature B) Hyperlink

C) Palette D) Theme

11. Uppercase on Change Case dialog box and All
Caps on Fonts dialog box both converts selected text
into Capital letters. What’s the difference between
the two ?
A) All Caps on Font dialog box makes the change per
manent where Change Case can be always reverted
B) Change Case makes conversion permanent but All
Caps on Font can always be reverted
O) It is faster to convert from Change Case than from
Font dialog box
D) Both are same. They are only two different ways
of capitalize text
12. Microsoft Office Word is
A) an area in the computers main memory in which
Microsoft Office text files are stored temporarily
B) a full-featured word processing program that can
be used to create and revis professional looking
documents easily
C) classified password that prevents unauthorized
users from accessing a protected Microsoft Office
item or document
D) a program included with Windows 2000 that can
be used only to create or edit text files, smaller than
64K, that do not require formatting
13. What should you do if you require to paste the
same format in many places ?
A) Click the format painter and go on pasting in
many places holding Alt Key
B) Click the format painter then go on pasting to
many places holding Ctrl Key
C) double click the format painter then go on pasting
in many places
D) All of the above
14. In Word, the mailing list is known as

9-C,

10-D, 11-B, 12-B, 13-C

Easy PSC



& Kerala PSC - Kerala Devaswom Board - Kerala High Court

Kerala Devaswom Board Exams

Name Of Exam:

Department:
Question Paper Code: 107/2018
Date Of Exam: 07/10/2018

1. The slogan of ""Haritha Keralam'' mission is :
A) Pachayum Vrithiyum
B) Pachayiloode Vrithiyilekku
C) Vrithiyilobde Pachayilekku
D) Pachappiloode Vrithiyilekku
2. Which party emerged as the single largest party i
n the recent Pakistan General Election?
A) Pakistan Muslim League (Navaz)
B) Pakistan Peoples Party (PPP)
C) Pakistan Tehreek-e-Insaf (PTI)
D) Avami National Party
3. Kudumbasree project was launched in :

A) 17th March 1998 B) 17th June 1998
C) 17th May 1998 D) 17th April 1998
4. The main objective of ""VAYOMITHRAM'"' sche

me is :
A) To provide free shelter to the old age people
B) To provide educational resistance to the differentl
y abled people
C) To provide free health care to the old age people
D) To provide free transportation to the old age peop
le
5. Government of Kerala started Ayyankali urban e
mployment guarantee scheme is :
A) 2008 B) 2011
C) 2012 D) 2010
6. The first Indian - American who took over as the
CEO of the opposition Democratic National Comm
ittee (DNC) in US is :
A) Seema Nanda
C) Shikha Sharma
7. Who was the first Editor of
A) C.P. Govinda Pilla
B) Ramakrishna Pilla
C) Vakkam Abdul Khadar
D) Sahodaran Ayyappan
8. ""Akshaya' an ambitions endeavor of the state of
Kerala was inaugurated by :
A) Dr. Manmohan Singh
B) V.S. Achuthanandam

B) Seema Guptha
D) Seema Bhahan

Confidential Assistant
Kerala Devaswom Recruitment Board

C) A K. Antony

D) Dr. APJ Abdul Kalam
9. The Tamil leader who associated with the Vaikko
m Sathyagraha is :

A) C. Subrahmanyam

B) E.V. Ramaswami Naickes

C) Subrahmanya Bharathi

D) V. Gopala Swami
10. Which day is observed as the World Youth Skill
s day?

A) July 15 B) June 15

C) March15 D) January 15
11. Who among the following was not a member in
the drafting committee of Indian constitution?

A) T.T. Krishnamachari

B) N. Gopala Swami Ayyankar

C) Alladi Krishna Swami Ayyar

D) Sardar Vallabai Patel
12. Which Section in IT Act 2000, deals with the pu
nishment of Cyber terrorism?

A) 66 F B) 67 B

C)66B D)56 F
13. The Brand Ambassidor of ''Haritha Keralam"
project :

A) Amithab bachan B) Mohan Lal

C) Manju Warrier D) Dr. K. J. Yesudas

14. Kerala State Human Rights commission was co
nstituted on :
A) 15th September 1995
B) 11th December 1998
C) 14th March 1996
D) 11th December 1995
15. The chairman of ''Mission Aardram"' is :
A) Minister for Health
B) Minister for Finance
C) Minister for Education
D) Chief Minister
16. The National Park, which is famous for Lion-
tailed Macaque endangered species in Kerala is :
A) Iravikulam

8-D, 9-B,

13-D,

10-A,
14-B,

11-D,
15-D

12-A,
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Kerala High Court Exams

Name Of Exam:

Department: Kerala High Court
Question Paper Code: 022/2020
Date Of Exam: 26-09-2021

1. In MS-Word you create

A) Spread sheets B) Documents

C) Presentations D) None of these
2. What does identify the type of file?

A) Folder B) File Name

C) Path D) Extension
3. Software which allows you to view the web page is
called

A) Internet Browser B) Interpreter

C) MS Office D) Operating System
4. In MS-Word which tab allows you to change the
document properties?

A) Home B) File
C) Insert D) Paragraph

5. Where do you go to the theme of a document?
A) Design B) Layout
C) Insert D) Home

6. Portrait and Landscape are
A) Paper Size B) Page Layout
C) Page Orientation D) Page Margin

7. Editing tool which can be used to identify
synonyms and antonyms for a selected item
A) Spell check B) Grammar Check
C) Thesaurus D) Clip Board
8. In MS-Word which of the following tools allow
you to produce multiple letters and labels?

A) Mail Merge B) E-mail

C) Hyperlinking D) None of these
L is a shortcut key or quick key to apply
superscript

A) Ctul+ E B) Cul + S

C) Ctrl + Shift + = D) Ctul + =

10. The shortcut key to move to previous cell in a
table
A) Right arrow B) Shift + Tab
C) Left arrow D) Tab
11. From the following which option can be changed
to prevent text from being hidden by the margin?
A) Header B) Footer
C) Orientation D) Gutter

1-B, 2-D,
8-A,

3-A, 4-X, 5-X, 6-C,
9-C, 10-X, T-D

7-C,

Computer Assistant Grade 2

12. The. .......... measures the width of the document
page in MS-Word.

A) Scroll Bar B) Ribbon

C) Horizontal Ruler D) Status Bar

13. Moving items placed on a clipboard to a location
in a file

A) Copying B) Cutting

C) Pasting D) Slicing
14. What is the maximum number of columns in a
table in MS-Word?

A) 43 B) 63

C) 53 D) 73
15. For addition of a row at the end of a table, move
the cursor at the end and use

A) Alt B) Insert

C) Tab D) Shift
16. The space left between the margin and the start
of a paragraph is called .............

A) Spacing B) Indentation
C) Gutter D) Alignment
17. HTTP is

A) Hyper Text Transmit Protocol
B) Hyper Text Transfer Protocol
C) Hyper Text Transmission Protocol
D) None of these
18. To replace a text in MS-Word we use

A) CTRL + H B) CTRL +J
CO)CTRL+G D) CTRL+W
19. ...... o is used to make easier alignment and
spacing adjustments
A) Ruler B) Zoom Control
C) Tabs D) Ribbon

20. Background colour or effects applied on a
document is not visible in:
A) Web layout view
C) Print Layout view
21. URL stands for
A) Universal Record Locator
B) Uniform Record Locator
C) Uniform Resource Locator

B) Reading view
D) Print Preview

12-C,
16-B,

13-C,
17-B, 18-A,

14-B, 15-C,
19-A, 20-D
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